CRIMINAL JUSTICE BRANCH, MINISTRY OF ATTORNEY GENERAL

hag
consa. CROWN COUNSEL POLICY MANUAL

ARCS/ORCS FILE NUMBER: EFFECTIVE DATE: POLICY CODE:
1120-00 November 7, 2003 WIT 1
SUBJECT: CROSS-REFERENCE:

Witness Fees — Expert and Professional

POLICY

It is the policy of the Criminal Justice Branch to obtain expert and professional witnesses
when an opinion on testimony is required from a source recognized as having a particular
expertise or skill by reason of education, training or experience.

Where Crown Counsel concludes that an expert or professional witness is necessary and
the cost factor is significant, approval should be obtained from Administrative Crown
Counsel or Deputy Regional Crown Counsel.

Approval must be obtained from the Assistant Deputy Attorney General to pay an hourly
rate in excess of the Fee Schedules or to pay any incidental expense not allowed by the
Billing Guidelines.

Rates and Billing Guidelines:

Medical Expert Witnesses

Rates, guidelines and billing procedures for medical expert witnesses are outlined in
Management Services Bulletin 07-01 (and attached herein as Appendix A).

Non-Medical Expert Witnesses

Rates, guidelines and billing procedures for non-medical expert witnesses are outlined in
Management Services Bulletin 09-02 (and attached herein as Appendix B).

Enquiries regarding billing guidelines on the classification of an expert witness should be
directed to the applicable regional Business Manager, Regional Operations.

Amended, December, 2007
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APPENDIX A
Part 1: Medical Expert Witness — Fee Schedule

MEDICAL-LEGAL MATTERS - Continued
CROWHN COUNSEL

SCALE "B
GOVERNMENT EXPERT WITNESS FEES (INCLUDES CRIMINAL
PROSECUTION AND CRIMINAL DEFENCE FUNDED BY THE LEGAL

SERVICES SOCIETY)
ECHMA
Fee (5)
Effective November 10, 2007, the following fees and biffng guidalings apply
wihan & physician provides expart evidence far any minigiry, board and
agancy of the Govarmment of the Prosvinoe of British Solembiz, ncledng
criminal prosecution
The Legal Sardces Sociaty paya the sama rabes for ha feas that ane
cunrantly in place, and have adaptad the Blling Guidelings for travel and
waall times. L35 doss consider payment for cancellalion on a discrationary
basis depending an 1he clrcumstances aof each case
Preparation and Courl Time unr Hnur;l
—  Gerpral Pracliliones ... I et o e 11 B £ Rt e g e n e 192,011
= Specialist.,., R R R R e $ A R e r R r e 226,00
Travel Time iFElr Huurfl
— CGieneral Praclitioner .. S RO 109.00
- Epeclallat 127.00
MOTES:

l) “Ciereral Praclitons:, means a Physiclan who l2 nol § spociais)
iy “Specixisl” means & Physician who i 2 certilicant or fellow of the Royal
Callege of Physicians and Surgaons of Cansda,

BILLING GUIDELINES FOR MEDICAL EXPERT WITNESS RETAINED BY
THE GOVERNMENT, A GOVERNMENT BOARD OR GOVERNMENT AGENCY

1. Travel to Court

a) Time efarts whan the Phyeician leaves home, office or hospita! 10 go o Gourt,

oy Tirne ands whan the Physidan armivas at the Cowrd or Crown Coumsal ollice or
otherwize bagine direal work an (he case,

cl I wenrs oo the case does nol slarl ungl the day after travel, then trasel fime ends
upon arrival al the fotal or at 1800 howrs, whichaver is later.

B Ciuide in Foes. - rovisad Decamber 16, 3008 B-&
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MEDICAL-LEGAL MATTERS - Continuad

2, Return Travel

B}

b}
£

di

Time starls al the end of Court procesdings or when no olhar servicas (8.4,
discussions) are requinad from the physician,

Time ands when the Physician amrvea at home, oifics, hospilal, sfc.

it the Physician is unable 1o retum home the sama day, then traved time ends at
1800 hours on the day that wark an the case s finkshed and resiars e e
meming at 0900 hours or upon leaving the hatel, whichever is earliern.

i the Court schedube and travel arangements are such that a physician s
resqquired 1o stay away from homa over a weehand, then freval time up 1o 8 hows
per day is biled tor the weekend days, 10 1he exiens thal the phyeiclan’s tima is
riol pecupied with the case wark over the waekand,

3, Court Time

&}

b}

c)

dp
&}

fi

gl

Coaurt fime includes all relevanl professional activilies, including preparation,
Intendews, discussions, testimony, listening to olher leslimony and asaociated
wwaailing lirme,

Courl lime siars when the physicizn arives at the Court or Crown Counsol office
ar at 0800 hours § ke'she had alregdy fraveled sweay from home on a prior day,
Court time ends when Court ends or nd olher serices are required, but
continuas bo 1800 howrs if further serdices are required next day, If the Physician
hzs treamalad aut of town.

Time for preparation work prior 1o arrival or during evenings of wekends |5 Dilled
in addition 10 ihe gbove and for the aclual ime spent.

I Iurch &5 peirmarily sooial, thien 3 one-kour kinch break (2 not biflable, bt time for
a warking lunch is billabke,

In the evant thal aut of town travel is necassary, in respact of single day fips
anly, and whare {he combination of Coutpreparation and Iraved & less than 8
biling hours, the balance up 1o 8 howrs shall be Bled as Courtfpregasafion lirme.
Where physicians are tesiifying in thair home community, Court lirme shall ba
companeated at & minimum of 4 hours for the morning session &nd 4 hours for
lhe aflernoon s==alon. &ny Cour fime spent In excess of 4 hours in either the
morring or aflemoon session shall be pald at the appropriate fee.

£, Cancellalions

3

k)
&}

B-&

A cancallation s defined 22 a slbuation where tha physlcian & infonmed thal 3
previcusly amanged Court appearance is no longer required or is o be
reschoduled Tor any reason incheding lestinony nol nesdad, Court scheduling
chargas and adjournmanis.

‘Whara the physician is givan 72 howrs (3 working days) notice of cancellation of
a Courl appaarance, no compsnsation iz paysbla.

Whera the cancellation nolice Is recelved leza than 72 hours (3 working days)
prior bo scheduled commencement of travel (&3 defined in 1.2, he phwsican will
ba paid the las=er of:

i) the estimated lees olherwise payabls if the physician hed atiended the Cout
[irgveel fime ard Couwr fima); or

DGR Guide o Faes - rovised Dooombar 08, 2068
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MEDICAL-LEGAL MATTERS - Conlinued

il] 1) 8 howrs Cowr time if cancalletion oceurs wilkh less than 24 hours nofice ar
2} & hours Gourt time lar any day cancelied with lzss than 438 hours natice;

o
3) 4 hours Court fime for any day cancallad wilh batween 48 and 72 hours

natica.

5. Expensas

Expensas related jo exper witness billing shall b= in accordence with the rabées
aatablzhed for “Croup 2° (pubic sandoe) employess. Such expansss may be claimad
wherns the physician is required 1o altend court ai a location mone than 32 km from
higher nesideantn or whiare unueseal read corallions exist which, for example, reduires
traval by Ferry.

5. Gameral

Y In cages of uncartaingy as bo infenpratation of the above guidednas, ar where
unusual clrigumstances or large amownis of fime are expected 1o be raquired
{especially regarding praparalion activilles), e Physican and Crown Counsel
shoukd clanfy their sxpeciilions as early as possibla,

b In ihe cage of accused parsons who are assessad by the Forensic Psychiatric
Sandces Commission, activilies condwctad by the peychialriet ag pert of thelr
amplxymant by the Commission are not billable o Crown Coungal. Specilicaly,
praparation of en inilial report i Courl & provided by the Comméssion, bt
subsequen| review of such reports, related discussion and other preparatory
activites ane billable 1o Crown Counsel,
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Part 2: Medical Expert Witness Billing & Reporting Guide

April 2008

MINISTRY OF ATTORNEY GEMERAL
CRIMIMNAL JUSTICE BRAMCH

BILLING AND REPORTING GUIDE FOR A MEDICAL EXPERT WITNESS

General

The following guide®nes are 1o assist you and your accounting personnel
in the preparation of invoices for payment

Submission of Invoice

Invizices must b2 submitbed within 20 days of providing the semvice. For
ratters extending cwer 30 days, interim invoices are reguired every 30
days. Upon completion of the work cowversd by your retamner, the final
inwoice showd be marked “Final il

Each imvoize must include an invoize number.
Taxes

Goods and Services Tax

Physician's providing goods or services which would nomnally b= taxable
under GST legislation w not be entiled to reimbursement of the GST

porion of travel costs. The GST porbon can be recoversd from Canada
Cusioms and Revenue Agency through “nput fax credits”.

For the purposes of your tax records, we cerlify that the services to be

prowided by you are for the wuse of and are being purchased by, the
FProvince of British Coumbiz with Crown funds, and are therefore noi

subject to the Goods and Services Tax

Provincial Sales Tax

The 7% Prowineial Zafes Tax applies to physician senvices. Conssguently,
the tax will apply 1o the services provided by you., The tax also apples 1o
any travel ime billed on your accounts.
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EILLING AND REPORTING GUIDE FOR & MEDICAL EXPERT WITHESS — Aprios

1.1

Exclusions

The following changes wil not be honoured:

|
ia)

ib)
1=y

(d)
(&)

charges at a higher rate than indicated in the agreement between
the Province and the BOMA:

any preparation tme not expicitly authorized;

charges either by way of hourly fees or by way of disbursement for
services performed by researchers, forarians, secretaries,
adminisirative assistanis, computsr operaiors, bookksspers or
word processing cperators; examples of secretaral or clerical tasks
include assembling materals and documents, zalling 1o determine
addreszes and phone numbers, and preparing invoices.

charges for openng and closing a file;

charges for busmess lunches and meetings including costs for
winesses;

houry charges for assistants performing assistant work, un'ess
explicit written approval of the Administrative Crown Counsel who
signed the lefier is obfained m advance. Without limiting fhe
generality of the foregoing, assstants are not permitied o charge
for typing, clerical and secretanal work.

Overhead lkems

Chwwerhead fems such as eguipment and maintenance costs shall not be

hilled.

Other Disbursements

Fhotocopies may be bfed a5 a disbursement at 15 cents per page.

The cost of long distance calls and long distance fax line charges, courier
services and postage are to be billed as disbursements. Orginal recepts
are required to be submitted.

Billing Guidelines

Trawvel to Court:

:a_:|
(3]

'l

{c

time starts when the physician leaves home, office or hospital to go
o Cowrt;

time ends when the physician arrives at the Court or Srown Counsel
office or otherwise begins direct work on the cass;

if work on the case doss not stard unt? the day afer travel. then
trawel time ends upon arrival at the hotel or at 12300 howrs,
whichewer is later.

2oty
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EBILLING &ND REPORTING GUIDE FOR & MEDICAL EXPERT WITHESS — Apr20o8

1.2 Retun Trawel:

:a_:|

()

1

c

time starts at the end of Courd proceedings or when no other
services (e g. discussions) are required from the physician;

time ends when the physician arrives at home, office, hospital, eic;

if the physician is unable 1o return homs the same day, then travel
time ends a1 1800 hours on the day that work on the case is finished
and restarts the next morning at 0800 houwrs or upon leaving the
haotel, whichewver is earlier;

if the Court schedule and trawve! amangements are suwch that a
physician is required to stay away from home over 3 weekend, then
fravel time up io 2 hours per day is billed for the week-2nd days, o

the =xtent that the physician's time is not cccupied with the case
work over the wesk-and,

1.3 Court Time:

()

Court time includes all relevant professional activities, mciuding
preparation, mierviews, discussions, testmony. stening to other
testmony and associated wailting tims;

Court time starts when the physician armves at the Court or Crown
Counse! office, or at 0800 hours if helshe had already travelled
away from home on a pricr day;

Zourt tme ends when Court ends or no other senices are required,
but continues to 1200 hours if further services are required the next
day, if the physician has travelled out of town;

time for preparation work prior to arrival or during evenngs or week-
ends is blled in sdditbon fo the sbove and for the actual time spent
if lunch i= primarily soccial, then 3 one hour lunch break is nod
billable, but tme for 3 werking lunch s billabis;

in the event cut of town trave! is necessary, in respeci of single day
frips only, and where the combinaton of Courtpreparation and
travel are l2s5 than 8 billing hours, the balance up o & hours shall
b= bifed as Court/preparation time;

wherz physicians are testifyng in their home community, Court time
shall be compensated at a minimum of 2 hours for the morning
session and 4 hours for the afemoon sesson. Any Court time
spent in excess of 4 howrs in either pericd shall be pad at the
appropriate fze.

1.4  Cancellations:

:a_:|

a cancellation i= defined 3= a siuation whers the physician s
informed that a previously amanged Couwrt appearances is no longer
reguired or is o be rescheduled for any reason mcluding testimony
not needed, Court scheduling changes and adjcurnments;
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BILLING AND REPORTING GUIDE FOR 4 MEDICAL EXPERT WITHESS — Spr2008

{b)

'l

e

where the physician is given 72 hours (3 working days] notice of

cancellation of 3 Court appearance, no compensation is payabls;

where the cancelation nofice is received less than 72 hours (3

working days) prior o commencerment of travel (35 defned in Afa),

the physician will be paid the lesser of

i} the estimated fees othereise payabls if the physician had
attended Court (trawel fime and Court tme); or

ii] al & hours Court fime if cancellation occurs with less
than 24 hours notice; or
b & howrs Court time for any day cancelled with less
than 43 hours notice; or
c] 4 hours Court time for any day cancelled with
between 43 and 72 hours notics.

1.5  Expsnses:

Expenses related to expert withess bifng shal be in accordance with
the rates established for "Group |7 (public service] employees. Such

sxpenses may be claimed where the physician is required to attend
Court at 3 lecation maore than 32 kfometres from histher residence or

where unusual read conddions exist which, for example, reguires
travel by ferrny.

1.8 Genera

:a_:|

(i

n cases of uncertainty as 1o interpretation of the above guidefnes, or
wihezre unusual circumstances or large amounts of fime are sxpected
te be required (sspecialy regarding preparation actwities), the
physician and Crown Counsel should darify their expectabions as
early as possibls;

n the case of accused persons who are assessed by the Forensic
FPsychiatic Senvces Commission, activilies conductzd by the
psychiatnst as part of their employment by the Commission are noi
billable to Crown Counsel.  Specifica’ly, preparation of an initial
report o Court is provided by the Commission, but subsequent
review of such repors, related discussion and other preparatory
activiies are billable to Crown Counssl,

8. Reimbursement of travel expenses

Expenses incurrsd while on official fravel status may be clamed as above.
Trawvel status is defined as being cwtside a3 32 kilometre radus from the
physician's work location.

Froof of expenses must be submitted with the exceplion of mileage and

meal allowances which are rembursed on a per diem basis.  Only
expenses listed m this Billing Guwde are allowab's. Expenses which

exceed the maomum allowances require pricr wotten approval from the

47
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BILLING AHD REPORTING GUIDE FOR &4 MEDICAL EXPERT WITHESS — Apr20od

10.

11.

12.

Admmnisirative Crown Counsel and will reguire addibional approval by the
appropriate level of authority.

Mode of travel

When determining the travel mode, transportation costs will b2 reimbursed
at the lesser of:

the distance allowance of a3 private motor vehicle (using provincial
map distances), plus transportation toll charges, if any (with recsipt),
or

the designated commercial carriers) part of the trp.

Mileage

Fhysicians may charge the cumrent government allowance per klomeire as

sted = the agpendiz. 'n addition, physicians shal have adeguaie

nsurance cowverage with a minimum of 32,000,000 third party liability
coverage to their private vehicles. Proof of insurance must be pronided F
requested.

Bir travel

The passengsr copy of the air ticket and a paid receipt is reguired.  Airpor
Improvement fees may be claimed. Business or first class fravel s

prohibited in 2l circumsiances.

Meals

Whits on ftravel staius, physicians may clam reimbursement for mea's
basad on the limis cutlined in the appendic

The fallowing guidance is provided on a padial day status:

1.

e

iJn the day of depariure, if rawve! begms:
after ¥ am., breakfast cannot be claimed
after 12 noon, breakfast and lunch cannot be caimad
after & pom., no meals can be claimed

iOn the day of return, if travel siatus terminates:
pricr to 7 a.m., no mea's can be claimed
pricr to 12 noon, breakfast can be claimed
price to @ pumn., breakfast and lunch may be claimed
after @ pom., 3% meals can be claimed

sory




Witness Fees — Expert and Professional — Appendix A Page 10 of 16 WIT 1

EILLING &ND REPORTING GUIDE FOR 4 MEDICAL EXPERT WITHNESS - &pr2Qog

13.

14.

These amounts ars intended fo cowver miscelaneous out-of-pocket fravel

sxpenses such as gratuities, porterage. dry cleaning and personal
telephone calls.

Sccommadation

Fhysicians may claim reimbursement for hote! accommodation, subject fo
the lirnits outtned in the appendix.

Use of hotel phone lines for computer on-lme connectons is not a
reimbursable expenss,

Fhysicians on travel status who stay in non-commercial lodging sha'l be
entifled 1o claim 330 per night 35 3 lodging allowance except where the
coging is supplied by Gowernment. A physican submitting a lodging
dlowance daim shall not be entiled to reimbursement for commercial
ooging costs for the same period.

Miscellaneous Travel Expenses Transportation toll charges

Miscellansous expenses including transportabon ioll charges, parking,
ferry fares, bus. t@xi or airporier costs and business telephone calls will be
reimbursed on production of receipis.

ol
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BILLING &ND REPORTING GUIDE FOR & MEDICAL EXPERT WITHESS — Apr20d#

LPPENDIE

Billing Guide

Travel Allowance Amounts — Group Il {by fiscal year)

Elfective --= Apr 16506 | Apr 1,07 | Mar 3008 Mar 28009
Ereakfast Only £22.00 322,00 F22.00 £22.00
Lumnzh Qo £22.00 32200 F22.00 £22.00
Dinner Cnly £2E.50 328,50 32E.50 £28.50
Full Day FAE.TE 347.50 F468.25 £49.00
Breakfast & Lunch Only £30.00 330,00 330,00 £30.00
Lumich & Dinrer Ondy £36.50 336,650 £36.80 335,60
Breakiast & Dinner Only E36.50 336,50 336,50 £36.50
Mo Meals Claimsd £14.00 F14.00 314,00 £14.00
Private Vehicle Rates Josr kol |§ 0.47 .48 30,459 £ 0.50
Private Lodging £30.00 330,00 330,000 £30.00
1. Bccommaodation

Each hotel has now guoted s own govermment discounted rate; there is no

lcnger a prescribed accommoedation rate s2t by government. Rates may vary

reonth 1o month and there may be supplermentary rates for parking, internst
access or other services. Prior io booking a hotel, expent witnesses should

consult the accommaodation guide, found at:

http://www.pss.qov.bc.ca/csa/categories/accommodation/search/

Only the hotels listed for the corresponding travel date(s) should be used by
rmedical expert witnesses, Shou'd dfficuties arise n securing hotels, the mediczal
expert witness should consult with the responsizle Crown Counsel.

Clause:

These allowances are according to government financial policy and

procedures as at April 16, 2006 and are subject fo change.

If there i=s a

discrepancy between this Guide and government policies and procedures,

the latter will apply.
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Part 3: Medical Expert Witness, sample invoice

M AZCOUNT WITH
Minisiry of the Attorney General
Crirminal Justice Branch

Invoice Mao:

MWame of Expert:

Speclalty ¥ Appilcabie

SocEl Insurance Number

Court Location

Hame of ACCUERD

Court Flie ha:

Croan Prosecubor

Hame of Person Treaked:

Diate(s) Person Treakad

Freparation Time i) @ 5
y=ar]  imonth) day] '
Court Time onr) @ 5

Travel Time inrl g% 5

Kisage — lEmj@E _____49

iansed e 52 = kg

LS T I

[ Erlh
ipocus 2atac=wd st du )

Total Involce: 3

Addiional Comments:

Sgnabure Dae:

Addraes: Telephone Mo

Naje:  DVFONCE NUMEEER MUST ACCDOMFEANT THIS FORM OF PAFMENT WILL BE RITHHELD UNTID
NUMBER STENTITED.
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APPENDIX B
Part 1

NON-MEDICAL EXPERT WITNESS FEE SCHEDULE

Effective April 1, 2009

PREPARATION &

EXPERT COURT TIME / HR.

TRAVEL TIME /
HR.

SPECIALIST

(a professional recognized in a
field, e.g. an engineer with $194.00
special qualifications, forensic
accountant, etc.)

$116.00

PSYCHOLOGIST $ 156.12

$96.13

PROFESSIONAL
(e.g. Chartered Accountant, $ 144.00
Engineer)

$ 84.00

MISC. PROFESSIONAL
(e.g. Dentist, Veterinarian, $126.00
Forensic Anthropologist, etc.)

$ 70.00

CERTIFIED GENERAL
ACCOUNTANT, CERTIFIED
MANAGEMENT
ACCOUNTANT

$ 95.00

$ 55.00

TECHNICAL EXPERTS

(e.g. Document Examiner,
Registered Nurse, Biologist,
Zoologist, Physiotherapist, Fire
Consultant, Motor Vehicle
Deconstructionist, Play
Therapist, Counsellor, Analyst,
etc.)

$ 75.00

$ 45.00

OTHER TECHNICIANS

(e.g. Mechanic; Lab Technician
— simple reporting of facts, no $ 50.00
analysis required; Environment
Technician; etc.)

$ 30.00
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11

1.2

1.3

1.4

Part 2

NON-MEDICAL EXPERT BILLING GUIDELINES

Travel to Court

a) Time begins when the expert leaves home or place of work to go to court.

b) Time ends when the expert arrives at the Court or Crown Counsel Office
or otherwise begins direct work on the case.

C) If work on the case does not start until the day after travel, then travel time
ends upon arrival at the hotel or at 1800 hours, whichever is later.

Expenses

Expenses related to expert witness billing shall be in accordance with the rates
established for ‘Group 2’ (public service) employees. Such expenses may be
claimed when the expert witness is required to attend court at a location more
than 32 km from his/her residence or where unusual road conditions exist which,
for example, requires travel by ferry.

Return Travel

a)
b)

Time ends when the expert arrives at home or place of work.

If the expert is unable to return home the same day, then travel time ends
at 1800 hours on the day that work on the case is finished and restarts the
next morning at 0900 hours or upon leaving the hotel, whichever is earlier.

If the court schedule and travel arrangements are such that an expert is
required to stay away from home over a weekend, then travel time up to 8
hours per day is billed for the weekend days, to the extent that the expert’s
time is not occupied with the case work over the weekend.

Court Time

a)

b)

d)

Court time includes all relevant expert or professional activities, including
preparation, interviews, discussions, testimony, listening to other
testimony and associated waiting time.

Court time starts when the expert arrives at the Court or Crown Counsel
Office, or at 0900 hours if he/she had already traveled away from home on
a prior day.

Court time ends when Court ends or no other services are required, but
continues to 1800 hours if further services are required the next day, if the
expert has traveled from out of town.

Time for preparation work prior to arrival or during evenings or weekends
is billed in addition to the above and for the actual time spent.
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e) If lunch is primarily social, then a one-hour lunch break is not billable, but
time for a working lunch is billable.
f) Where expert witnesses are testifying in their home community, they are

paid by their hourly rate for Court time as defined above.

15 Cancellations

A cancellation is defined as a situation where the expert is informed that a
previously arranged Court appearance is no longer required or is to be
rescheduled for any reason including testimony not needed, Court scheduling
changes and Court adjournments.

Where the cancellation notice is received less than 24 hours (1 working day)
prior to the scheduled court appearance, the expert will be paid for two (2) hours
of court time.
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Page 16 of 16

Part 3

EXPENSES FOR HON-MEDICAL EXPERT WITHESSES

The iollwing ars slowabie sypenses for =ypert winesses. Al sRpeErises must D= pakd by e saper Ainess — SNDenses
cannot be direct bllsd fo the Miisry secept In orususl crcumstancess, Origieal rescelpls must b= submBBed with e
ExpEnss Clalm (when recspls ars requirss] oul phcfocopdes of receiots wil b= acoepded I ihe expert wWin=sses racules he

original for anolher purpose (=g b clalm for GST oedibs).

TRAVEL EXFEMEES
The s=wperd whnsgsess most b= oulside wheEe ther
h=sZguariers ane (32 Klomefers fTrom where they ondinarily
perform thedr dobes ) 6o be slgibls o claim frave], meal and
scoommodaiion Eexpenses.

1. Meal allowanoss: E™M=civwe March 25, 2005 he
Tolkowing meal alosances can be claimed which muss mot
exvoesd 545,00 per day jrecsipls ans mot reguiesdn:
Eraakfast | $2200 | Casrecl das il Goncel alits e
o=l TAM of asdi Bafors 7TAM
Lere® oty | 82200 | Casrel dal= il neeel slats afler
12 ea® o sl Dabsi 17 fean

Denner o=k | §23550 | Casnel dai= il neeel slats afler
EFRA af aschi Badira SR

B&Lonky | §30000 | Sea aberes
B&Dosk | 859850 | S abores
L&Denky | $59550 | S aboren

Full sy 40000

2, Mii=age PRabtss Whan Ucing Privats Gaslcha
Effeciie WMarch 23, 2005 fhe privale mieage alosance I
050 per Elomedisr reosipls ars nof reguired). This raie
can ke damed when using & privads sehiche for raesl 1§z
fended Wb cower oosts of pas, depreclabon, and
manl=Enance.
3. Taxl and Parkimg: Tax! and perklng charpes wil o=
relmbursed Freceipisicopkes of neosipis. ars provided. Tips
Kentified sepamalely on tad receipts cannol e caleed.,
4. Car Rantak: Asls Reni a Car Sysbk=ms, 0o, Sest
Cholcs Ao Remiasls Bucget Seck & Car of Canads, Lid
Erferprise Rent A Car BC, Herz Canada Lid., Malional
Car Remial Inc., Fon Ridey R=ngals Lid. and Thrfly
Canaca Lid. ar= o be used. Sther renlal Aiomes are 1o o
used only when thess fimms cannot supply vehicies
Commachors and nore=mployess should ask for The
povemrmment =, Basisr Shndng Oifer rafes ars
published on Ghe Imisme] ak

wnlas calveshicle rarsals galy Fhml
[HMB —nof all localions are coverss under ME0. ) Aeoedpisd’
opl=s of receipis ans required.
FAd ipersanal accldent Insurancs] will rot be reimbursed
COWVLDW  (colislonioss damape wakerl wil b=
relmbursed only when meming from ons of e sbowe
companies iotaked oukside 25 or when reming fom 2ny
oiner iime (both Inand owisids BC)L
6. aocommodaticn:
3] Hodp! (Effectes January 1, 2007} — Each hol=l has
guoied b= own governiment dscounted male; them Is no
longer & prescribed scoommodsiion rabe osst by
povermment. Ral=s may vary monih o mond and e
may be supplemeniany rades for parking, Inl=met sco=ss or
oifieT SErdicEs.
Yo ars expeched bo use only fose oeonerlies Ished bn ihe
puide, Exceplions must be approeed In advearcs and &
ssifcabon Includsa wiin ary re-mbors ement clalm
In mreking a hodsd ssd=chom for your iavel;
-  Bsjmct thie most cost a®ecive Robs] that mssds yoor

business rspeirements considering e basic room st and
any supplsmentary oosis for efemet access, parking or
iother oasls

=  Ensur= you are swoars of e expectabors of your
Erpense=  Suinorty  reganzing  the price  of  Robel
aocommodabon you selsch

—  Ensurs that you ask for ine provinclial govemment raie

=  Ensur= fhat the price ywou are changed |5 ak or below the
raies guisked In e hoisl guide for the room and any
suppi=mertary chapes {th=e= may b= specials, or
promoboral prices thal are osow e raiess cuoled In the
guids].

— Bed and breakiast properti=s ans Included In e st and
& ful oreskfast I8 ecCoded In = bass rabe for (hese
properiies

Trhis “numiber In pary™ Idenifed on the recsipt must show
only On: person. HolkEls ofeing dlscounts dor swmert
wiln=sses amne pubiished on e Irsmed at

WASA. DS E. 00w, B Ca S a N Al = aor e s S0 Com modation' seanch!
bl Prvare Looping (receipis are nolb regquined)s 30 per
righ mrey b clalmesd wiken private lodging |s spanped {=.0.
staying wilh frerds].

& Arfars: Ecoromy alfars only wil b meimbursed
Aecsplsicoples of recsipls and ool of payment ans
p=gpained.

7. Micosllansouc Travel Expsmess:  Laordry graoolles,
poreraipe amid personal phones cals carnob be claimed.
==rry charges amd Righraeay olis can be caimed Fsuppori=d
by @& origieal mecsiplt. Slher miscelansous =EXpenses
Incured whsn raselng (=g courler ard pholocopying
charpges) can als=y b= claimed P suppori=d by a rec=iplicopy
iof recsipt.

& Dut-of-Prowimca Travel: Whe=n BC =ypeft wireszes
are requinsd o imavel oul-ol-province, a Travel Austhoizabion
fiormm appross=d In advanoe by the Execubive Financlsl CSjoer
must scoompany the sxperse claim.

QOTHER EXFEMHEES

1. Eueinges Expencss (8.3, all socle sccoolaisd whh
misalinige, Imchsding bucinace amd guesct maalcl: Clams
for Dusness espensss must be acoompanisd by oan
approved Busimess Expense Aporowal form ownich should
b completad by e miklsiry, not e conracion

Z O3T. GSET paid oy Te swpert winess wil motb o=
r=imbursad Fihe sxmert wiin=ss has a mechanism fo calmi
Input fax cedis fom Resenues Canads (le, the experd
wiln=zs has & SET regisiradon number and  hisher
Ielnood Is from commacdng). in Sese cases, when el
receipis ane submilied Tor redmbussment, They must o=
aijusted b deduct GET. 35T pald oy svpert winesses wil
be relmoursed H e saperi owilness do=s nof Rawes &
mEcmEniam o clam mpul tax oedibs.

2. MWikosllansous Expsness (=0 busin=:s El=phone’ fax
cals, mewspansrs oot AMscelanscos sxpenses wlll o=
pald H supported oy original recels®s and In our opinlon ars
recsgsarly Incum=d &y pow In proaiding e sendos Conac
fhie Tral Counssl before kowrng any mlzoslameous
[l

Exoerl wwllness (rHals: ___




