MS WORD MACRO SECURITY SETTINGS: ENABLING TEMPLATE
SHORTCUT KEYS

If the Shortcut Keys are not working in the Supreme Court Judiciary's "Law Courts
Civil and Criminal Oral Judgment Templates", determine the version of MS Word
being used, then make the following change to the Macro security setting. This will
enable the Shortcut Keys to function.

Word 2003 or 2002 XP:

1. Set the macro security level to Medium under Tools, Options, Security, Macro
Security....
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Trusted Sources

" High. ©nly signed macros from trusted sources will be allowed
ko run. Unsigned macros are aukomatically disabled.

* Medium, You can choose whether or nok ko run potentially
unsafe macros,

" Low {not recommended). You are not protected from
potentially unsafe macros, Use this sekting only if you have
wirus scanning saftware installed, or wou are sure all
documents vwou open are safe,

Mo virus scanner installed.
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2. Once this is done, each time you open the templates choose Enable Macros
to enable the Shortcut Keys.
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Macros may contain viruses, It is always safe to disable macros, but if the
macros are legikimate, you might lose same Funckionality,

Disable Macros Enable Macros Mare Info




Word 2000:

1. Set the macro security level to Medium under Tools, Macro, Security....
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Trusted Sources |

£ High. Only signed macros from trusted sources will be
allowwed ko run. Unsigned macros are automatically
disabled.

¥ Medium, You can choose whether ar nat to run
potentially unsafe macros,

" Low {mot recommended). ¥ou are not protected from
potentially unsafe macros, Use this setting only if wou
have virus scanning saftware installed, or you are sure
all documents wou open are safe,

Mo virus scanner installed.

2. Once this is done, each time you open the templates choose Enable Macros
to enable the Shortcut Keys.
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Macros mayy conkain viruses, It is always safe to disable macros, but if the
macros are legitimate, wou might lose some Functionality.

Disable Macros Enable Macros Mare Info




